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T SKyTCK
06 yreepixaennu Kojexca 5THKH
M CITy)eOHOTrO MOBEICHUS
pabOTHHKOB OpraHu3aImi

B cooTrBercTBuH ¢ NonoxeHUssMA KOHCTUTYIHH Poccuiickoit @enepaiui,
®enepanbHBIM 3aKOHOM OT 25 nexabps 2008 r Ne 273-@3 «O IIPOTHBOJIEUCTBHH
KOpPYIILIUK», PEIIeHHeM Mpe3uymMa Copera mpu Ilpesunente Poccuiickol
denepanuy 0 MPOTHBOIEHCTBIIO KOPPYIIHH (mpoTokon ot 23 nexabps 2010 r.
Ne 21) ¥ WHBIMH HOPMATHUBHBIMU NPABOBBIMH 2KTAMH Poccuiickoit @enepanu,
COIEpKAIMHA OTPAHMYCHHS, 3aNpETBl U obGsi3aHHOCTH Uil PabOTHHKOB,
NpUKa3blBaK"

Vreepmuth KofeKe 3THKH ¥ CIIyXKeOHOro TOBeICHI paboraukos ®I'BYH
UHcTuTyTa (QH3MKO-TEXHUIECKUX npo6nem Cesepa um. B.IL JlapuoHoBa
CuGupckoro otjielenus Poccuiickol akajeMuy HayK COIIACHO TIPUAIOKEHUIO K

HacToOsMIEMY IIPpHUKa3y

JlupexTop, &V;f&t%
AH. E.I'. CrapocTuH



YTBEPXIEH

npukazoM ®I'bBYH HUOTIIC CO PAH
OT 2016r. Ne

Koaekc 3TuKH M CJIy:KeOHOT0 oBeIeHNsI PA0OTHUKOB

®denepaabHOro rocy1apCTBEHHOTO OI0UKETHOTO YUPEKICHUS HAyKU
HuctutyTa dpusnko-texunueckux npoodiem Cesepa um. B.I1. Jlapuonosa

Cubupckoro otaenenus Poccuiickoil akaieMuu HayK
(MDTTIC CO PAH)

. O01IHMe moJ10KeHus

1.1 Hacrosammii Kopexkc H3THKM H  CIOy>K€OHOTO TOBEIECHHUS PaOOTHUKOB
(mamee — Komekc) DeaepanbHOTO TOCYAAPCTBEHHOTO  OFOHKETHOTO
yupexaeHuss Hayku HHcrutyra Qusnko-rexHuueckux npodiem Ceepa uM.
B.I1. JlapuonoBa Cubupckoro otnaeneHus Poccuiickoii akageMuu Hayk
(UOTIIC CO PAH) (manee — HMactutyTa) OCHOBAaH Ha TOJIOKEHHSIX
Koncturynimu  Poccumiickoit ~ ®Denepanmu,  DenepanbHOTO  3aKOHA  OT
25 pexabpst 2008 r. Ne 273-®3 «O mpOoTUBOAECHCTBUM KOPPYHIUN», a TaKXKe
YCTAHABJIMBAIOIIMX B OTHOIICHUWH PaOOTHUKOB IWHCTUTyTa OrpaHuyveHwus,
3ampeThl U 00SI3aHHOCTH MHBIX (PeepalibHbIX 3aKOHOB, HOPMATUBHBIX MPABOBBIX
aktoB IIpesunenta Poccuiickoni @Penepaunu, IIpaBurensctBa Poccuiickon
@denepanuu, Apyrux HOPMAaTUMBHBIX IPaBOBbIX akTOB Poccuiickonn denepanuu,
BHYTPEHHHUX  PETrYyJSTUBHBIX  JOKyMEeHTOB MHcTUTyTa, a Takke Ha
0011IeTpU3HAHHBIX HPABCTBEHHBIX MPHUHIIUIIAX U HOPMaxX POCCUMCKOTO 00IecTBa
Y rOCyJapcCTBa.

1.2. TTonoxennus Koaekca pacnpoCTpaHsSIOTCS Ha BCE CTPYKTYpPHBIE
noxpasaenenus Mucruryra.

1.3. I'paxxnanun  Poccuiickoit ®denepanuu, noctynaroumii Ha padboTy B
HNuCcTUTYT, 0053aH 03HAaKOMUThCS ¢ moJjiokeHussMu Kojekca u coOmroaath ux B
MIPOLIECCE CBOEH JAEATEIbHOCTH.

1.4. Kaxxnprit pabotHuk MHCTUTYTA NODKEH MPUHUMATh BCE HEOOXOIUMBIC
MepHbI IS COOIIOICHHS TOJIOKEHNH HacTosmero Kojekca, a Kaxapli rpaKaiaHuH
Poccuiickoit deneparuu BripaBe 0KuaaTh OT paboTHUKAa HCTUTYTa MOBEIEHUS B
OTHOULIEHHUSIX C HUM B COOTBETCTBHHM C MOJIOKEHUAMU HacTosimero Koaekca.
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1.5. L[CJIBIO KOI[CKCa SABIIACTCSA YCTAHOBJICHHUC OTHYCCKHMX HOPM H IIPaBHII
CJ'Iy}KC6HOI‘O IOBCACHUA pa6OTHI/IKOB JJIs1 ﬂOCTOﬁHOFO BBIIIOJTHEHUSIMM MU CBOEM
HpO(i)GCCHOHaHBHOfI JACATCIBHOCTH, a TAKIKC COHGﬁCTBHC YKPCINICHHUIO aBTOPUTCTA
I/IHCTI/ITYTa, oOecreueHue CAWHBIX HOPM ITIOBCACHU A pa6OTHI/IKOB.

1.6. Kogexkc ciyxutT OCHOBOM ayisg (popMHpOBaHHUS JODKHOM Mopaliud B
KOJUIEKTHBE, YBAXKUTEIBHOTO OTHOWICHHWS K JesaTenbHOCTH MHcTthTyTa B
OOIIIECTBEHHOM CO3HAaHUM, a TaKXXe CHOCOOCTBYET MOBBIIIEHUIO OOIIECTBEHHOIO
CO3HAHUS U HPAaBCTBEHHOCTH pA0OTHUKOB, UX CAMOKOHTPOJIA.

1.7. Kogexc npu3BaH NOBBICUTH 3((EKTUBHOCTH BHIMOJIHEHUS paOOTHUKAMU
HNHcTruTyTa CBOMX JOKHOCTHBIX O0S3aHHOCTEN.

1.8. 3nanue u cobOmoaeHue pabotHukoMm MHctutyTa Kopekca siBisercs
OJIHUM W3 KPUTCPHUEB OICHKH KadeCTBa €ro NMpo(ecCHOHATBLHOW ACATCIHPHOCTH H
CITY’K€OHOTO IMOBEICHHUSI.

1.9. Hacrosmuii  Kojmekc MOIEXKHUT OIMyOJIMKOBaHUIO Ha OQHIIMAIBHOM
caiite UHCTHTYTa B MH(POPMAIIMOHHO-TEIECKOMMYHHUKAITMOHHOM ceTn HTepHeT.

Il. OcHOBHbIE IPUHIUIIBI M IPABHJIA CJOYKeOHOT0 MOBeCHUS
pabdorankoB UHcTuTyTA

2.1. PaGotnukn  WHcTUTyTa,  CO3HaBass ~ OTBETCTBEHHOCTh  MEpen
rocyJapCcTBOM, OOIIECTBOM U IpaKJaHaMH, OOS3aHbI:

2.1.1. uCTIONTHATh  JOJDKHOCTHBIC OOS3aHHOCTH JOOPOCOBECTHO W Ha
BBICOKOM TIPO(heCCHOHATLHOM YPOBHE;

2.1.2. cobmonmate TpeboBanms 3akoHOAaTeNbCTBA Poccuiickoit deneparu u
BHYTPEHHHUX PETYISATUBHBIX TOKYMEHTOB IHCTUTYTA;

2.1.3. OCYIIECTBIATh CBOIO JEATEILHOCTh B TIPEIeaX CBOMX MOJTHOMOYNN U
nojsiHomouynii IHCTUTYTA;

2.1.4. mpu WCHOJHEHUH JOJDKHOCTHBIX OOS3aHHOCTEM HE OKa3bIBaTh
MPEANOYTCHUST KaKUM-TH00 TpOo(ecCHOHATBLHBIM WM COIHAIBHBIM TPYIINIAaM U
YUPEKJICHHUAM, OpraHu3aIusM, OBITh HE3aBUCHUMBIMH OT BJIMSHHUS OTACIBHBIX
JOJDKHOCTHBIX JIMI] M QIMUHUCTPATUBHOTO JTaBJICHUS,

2.1.5. cobmoath  COIMANBHYIO  CIPABEIJIMBOCTh M PABHOIPABHO
pacmpenensTh ColMajibHBIE pPEcypchl C IENbI0 pPACHIMpeHus BbIOOpa W
BO3MOYKHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHCJIS, JIII HEUMYIIHX, COIUATBLHO
YS3BUMBIX W APYTHX JIMI], OKa3aBIIUXCS B TPYAHOM KU3HCHHOW CUTYaIUH;

2.1.6. uckmro4aTh IEHCTBUS, CBSI3aHHBIC C BIUSHHEM KaKUX-JIMOO JIMYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) M HMHBIX HMHTEPECOB, MPEMSTCTBYIOMIMNX
JI0OPOCOBECTHOMY HCIIOJHEHUIO JOJKHOCTHBIX O0SI3aHHOCTEH;



2.1.7. cobmoath NOpU  KWCHOJHEHUM  JIOJDKHOCTHBIX  OOs3aHHOCTEH
YCTaHOBJICHHbIE (PeepaibHbIMM 3aKOHAMH, UHBIMM HOPMATHMBHBIMU IMPABOBBIMU
aktamu Poccuiickon @enepannu u MHCTUTYTA OTpaHUYECHUS U 3ATIPETHI;

2.1.8. coOmoiath HEUTPATBLHOCTh, UCKJIIOUYAIOIIYI0 BO3MOXKHOCThH BIIMSHUS
Ha CIYXEOHYIO [EeATE€IbHOCTh PpELIEHUH TMOJUTUYECKUX MApTUN, HHBIX
00IIIECTBEHHEIX 00bEIUHCHMUIA;

2.1.9. cobmo1aTh HOPMBI CITY’)KeOHOHM U TTPO(ECCHOHATEHOM ATHKH, TTpaBUiIa
JIEJIOBOTO TIOBEJICHUS 1 OOIICHUS;

2.1.10. mposABNIATh KOPPEKTHOCTh M BHHUMATEIBHOCTH K TpaXKIaHaM W
JOJDKHOCTHBIM JIMLIAM MPU CITy>)KEOHBIX KOHTAKTax ¢ HUMH; NIPUHUMATh MEPBI 110
HEJOMYLIEHUIO JTF000H BO3MOKHOCTH BOSHUKHOBEHUS KOH(DIMKTAa HHTEPECOB;

2.1.11. He pomyckaTh KOPPYMNIIMOHHOTO TIOBEJACHUSA, B TOM YHCIE
BO3JIEPKUBATHCS OT MOBEJCHUS, KOTOPOE MOXKET BOCIIPUHUMATHLCS OKPYKAIOIITUMU
KaKk oOOelIaHWe WU MPEUIOKEHUE Jayd B3ATKH JIMOO KaK COIVIACHE MPHUHSTH
B3STKY, WM Kak MpockOa (HaMeK) O Jlaye B3SATKH, a TaKKe MPOTUBOACHCTBOBATH
JOOBIM MPOSIBIICHUSAM KOPPYIIIMH U MIPOYUM 3JI0ynoTpedsienusm B MucTuTyTA;

2.1.12. yBenoMisiTh JTOJDKHOCTHOE Juio MHcTuTyTa mo mnpodunakThke
KOPPYIIIMOHHBIX W WHBIX IPAaBOHAPYIIICHUH, OpraHbl IMPOKYpaTypbl W WHBIC
denepanbHBIE TOCYAapCTBEHHBIE OpPraHbl 000 BCEX CIIydasx OOpalieHus K HHUM
KaKUX-TMOO JIMII B TEIAX CKIOHCHHS K COBEPIICHHUIO KOPPYHITMOHHBIX
IIPAaBOHAPYIICHUN;

2.1.13. He3aMeTMTEIBHO ~ YBEIOMJISIT ~ CBOETO  HEMOCPEACTBEHHOTO
PYKOBOJIWTENSA, a TaKke JAOJKHOCTHOE Juio HWHcTHTyTa 1O MpOoQHIaKTHKE
KOPPYIIIMOHHBIX W HWHBIX TMPABOHAPYIIEHUNW O CTaBIIWX HW3BECTHBIMHU (aKTax
KOH(DJIMKTa HWHTEPECOB W  KOPPYIIMOHHBIX TMposiBieHud B  MHCTHTYyTE,
o0CTOsITENBCTBAX U JIEUCTBUsIX (Oe3aeiicTBUM) pabOTHUKOB MHCTUTYTA U TPEThHUX
JIUT, TIOCIY>KMBIIINX WM CIIOCOOHBIX TOCTYKUTh MPUYMHAMU BO3HUKHOBEHHS B
HNuctuTyTe KOHMIUKTA MHTEPECOB W/UIIM KOPPYNIIMOHHBIX MPOSBICHUHN, a TAKXKE O
MPUYUHEHUH (BO3MOXKHOM NIpUYMHEHUN) Bpeaa MHcTuTyty;

2.1.14. noBOaUTH 110 CBEJEHUS HEMOCPEICTBEHHOTO WJIM BBIIIECTOSIIETO
PYKOBOJIUTENST HHPOPMALIUIO O TOM, YTO KaKOE-JIMOO JIMIIO MpeiaraeT pabOTHUKY
NHcTUTyTa COBEPIIMTH HE3aKOHHBIM, HENPABOMEPHBIM WIM NPOTUBOpPEYAIUN
TpeOOBAHMSIM K CIYy>)KEOHOMY MOBEJIEHUIO MOCTYMOK WIM KaKUM-TUOO HWHBIM
o0pa3oM HapymuTh 3aKOHOJaTeNbcTBO Poccuiickoit denepanuin ¥ HacTOSIUN
Kopaeke, o 1t00bIX CTaBIIMX U3BECTHBIX (PaKTaX B OTHOIIEHUU COBEPIICHHBIX JIMOO
TOTOBAILIMXCS MpaBOHAPYUIEHUH CO CTOPOHBI JpYrux paOoTHUKOB MHCTHTyTa
(ecnmu umeromascs uHopmanus He TpeOyeT yBEIOMIJIEHHS COOTBETCTBYIOIIETO
pYKOBOAMTENS coracHo noAanyHkram 2.1.13. u 2.1.14. Hacrosmiero ad3ama);

2.1.15. He pa3rmamare W HE UCIMOJB30BaTh HEHAJJICKAIUM 00pa3oM
CBEJICHUS, OTHECEHHBIEC 3aKOHOAaTENbCTBOM Poccuiickon denepanuu K CBEICHUAM
KOH(DHUICHIIMATLHOTO ~ XapakTepa MW ChOykeOHylo wuHpopManui (CBeIeHUs



OIpaHUYCHHOTO paCHpOCTpaHeHI/I}I), a TaxKXKE HHBIC CBCACHUsA, CTaBIIMC
HN3BCCTHBIMHU B CBA3HU C UCIIOJTHCHUEM TPYAOBBIX O6H33.HHOCT€I>1;

2.1.16. He nmomyckaTh OKa3aHWS BO3JEHCTBHS Ha CBOMX KOJUIET B IIEJSIX
MPUHATHUS IPOTUBO3aKOHHOTO ¥ (M) HECOOOCHOBAHHOTO PEIICHUS;

2.1.17. Bo3mep>kuBaThCA OT TMOBEACHUSA, KOTOpPOE MOTJo Obl BBHI3BATH
COMHEHHE B JTOOPOCOBECTHOM HCIOJHEHUU TPYAOBBIX OOS3aHHOCTEH, a TakKkKe
n30eratb KOHQIUKTHBIX CUTYallMi, CIOCOOHBIX HAHECTH YIIEpO pemyTaluu Wiu
aBTOpUTETY paboTHUKOB MHCTHTYTA W/ UHCTUTYTY;

2.1.18.He  gomyckaTh  MposBIEHUN  (opmanmu3Ma,  BBICOKOMEpPHS,
HEYBAKUTEIHHOTO OTHOIIEHHUS K 3aKOHHBIM MPOChO0aM U TpeOOBAaHUAM Tpa)kIaH B
CBSI3U C UCTIOJTHEHUEM TPYJOBBIX 003aHHOCTEH;

2.1.19. Bo3aepkuBaThCsl OT IyOJMYHBIX BBICKA3bIBAHHWM, CYXICHUU U
OIICHOK B OTHOIIIEHUH MHCTUTYTa, €Ciu 3TO HE BXOJIUT B 00SI3aHHOCTH paOOTHHKA;

2.1.20. coOmonaTh KOHPUACHIMAIBHOCTh HH(POPMAIIMM O KOHTpPAreHTe,
KacarolIeicsl YCIOBUM €ro >KU3HEACSTENIbHOCTH, JUYHBIX KAaueCTB M MpPOOJEM,
MIPUHUMAThH MEPHI I €€ 00ecTeueHus;

2.1.21. He UCIOIB30BaTh CITY)KEOHOE TOJIOKEHUE ISl OKa3aHMS BIMSHHS HA
JEATEILHOCTh TOCYIAPCTBEHHBIX OPTaHOB W OPTaHOB MECTHOTO CaMOYITPaBIICHUS,
OpraHW3alui, JOJDKHOCTHBIX JIMI, TOCYJApCTBEHHBIX W MYHHIIMITAIbHBIX
CITy’KaIlluX MPH PEIICHUH BOIIPOCOB JIMIHOTO XapaKTepa,

2.1.22. yBaXXUTEILHO OTHOCHUTHCS K JACSITCIILHOCTH MPEACTaBUTEIICH CPEICTB
MaccoBOil nH(popMali N0 HHPOPMUPOBAHUIO oO1IecTBa 0 pabore MHcTUTyTA, a
TaK)KE€ OKa3bplBaTh COJACWCTBHE B TONYyYEHUH JOCTOBEpHOW HWH(POpMaNUUd B
YCTaHOBJICHHOM TOPSAKE;

2.1.23. IOCTOSIHHO CTPEMHUTHCSI K OOECIIEUCHHUIO KakK MOXHO OoJee
3G (HEKTUBHOTO M HKOHOMHOTO PacHoOpsKeHUs (UHAHCOBBIMHU CPEICTBAMHU, WHBIM
UMYIIIECTBOM, MaTEPUATBLHO-TEXHUYECKUMHU U APYTUMU pecypcamu MHCTUTYTA;

2.1.24. ne ucnonb3oBaTh UMyIIECTBO MHCTUTYTa B 1EsX, HE CBSA3AHHBIX C
WCIIOJIHEHUEM TPYAOBBIX OOS3aHHOCTEH, a TaKXKe HEe TepeaaBaTh €ro B TaKUX
EJISIX UHBIM JIMIIaM;

2.1.25. cobmogaTh ~ MPUHIMOBI W TpeOOBaHUs,  YCTaHOBIICHHBIC
®enepanpubivMu 3akoHaMu 0T 18 uronst 2011 r. Ne 223-D3 «O 3akynkax TOBapoB,
paboT, yCayr OTAEIbHBIMU BUAAMHU IOPUIUYECKUX JUI» U oT 5 ampens 2013 r.
Ne 44-d3 «O koHTpakTHOM cucTeMe B c(pepe 3aKylnoK TOBapOB, pabOT, YCIyT ISt
oOecrieyeHus: TOCYAAPCTBEHHBIX M  MYHUIMOAIBHBIX HYXI» M HW3JaHHbIE B
COOTBETCTBUM C HHUM BHYTPEHHHME pPEryJsITUBHbIE HOKYMEHThl MHCTHTYyTa, HE
CO3/1aBaTh CBOMMU JEHCTBUSIMU HEOOOCHOBAHHBIEC MMPEUMYILIECTBA JJIsI KAaKUX-THOO
YYaCTHHKOB 3aKYTIOK.

2.2. PaboTHUK WNHuctutyTa, HaJCJICHHBIN OpraHu3allOHHO-
pactopsAIUTEILHBIMU TIOJTHOMOUYHSMH TI0 OTHOIICHHWIO K JPYTUM pabOTHHKAM
WNuctuTyTa, NOMKEH OBITH I HUX 00pas3ioM MnpodeccuoHaiu3mMa, 0e3ynpedaHoin



penyraguyd, CBOHMM JIMYHBIM IIOBCACHUCM IIOAAaBaTb IIPUMEP YCCTHOCTH,
6CCHpI/ICTpaCTHOCTI/I H CIIPpaBCAJIMBOCTH.

2.3. PaboTHHK WNHuctutyTa, HaJICJIICHHBIN OpraHu3alOHHO-
paclopsSAUTENbHBIMA [OJIHOMOYUSIMU TI0 OTHOLIEHHIO K JPYTMM pabOOTHUKaM
WNuctutyTa:

2.3.1. npyuHUMaeT Mepbl O MPEAOTBPAIICHUIO U YPEryJIHpPOBAaHUIO B
KOJUIEKTHBE KOH(JIMKTAa MHTEPECOB, MO MPEAYNPEKICHUIO KOPPYIIIUU, BKIIOUYas
MEpBI TI0 IPETOTBPAIICHUIO KOPPYIIIMOHHO-0TIACHOTO TIOBEICHUS,

2.3.2. cOICMCTBYET YCTAHOBJIICHHUIO U TMOAJEPKAHUI0O B  KOJUIEKTHBE
3JJ0POBOT'0 MOPAJIBHO-TICUXOJIOTMUYECKOr0 KIMMaTa;

2.3.3. mpu ompeneneHun oObeMa W XapakTepa IOpydyaeMoW Jpyrum
pabotHukaM MHCTUTYTa pabOThI PyKOBOJCTBYETCS MPUHITUIIAMH CIIPABEJIUBOCTH,
ydeTa JUYHBIX U JIETIOBBIX KaUYeCTB, KBAIM(PUKAIUU U OTBITA MTOTYNHECHHBIX;

2.3.4. He JIONyCKAaeT 10 OTHOIICHWIO K TIOJYHHECHHBIM pabOTHUKAM
HEOOOCHOBAHHBIX MPETEH3HM, a TaKkKe (HAaKTOB IPyOOCTH U OECTAKTHOCTH;

2.3.5. mposBiIsIeT 3a00Ty O TOJYMHEHHBIX, BHHKAE€T B HMX MPOOJIEMBI U
HYXKJIbI, COJIEMCTBYET TPUHSTHIO 3aKOHHBIX M OOOCHOBAaHHBIX PEIICHUH,
CI0CcOOCTBYET MPOPECCHOHATHHOMY U JOHKHOCTHOMY POCTY paOOTHHKOB;

2.3.6. OKa3pIBa€T TMOJJAEPKKY M TIOMOIIb MOJOABIM  CIEIHATUCTAM
(c onbITOM padOTHI 10 3 J€T) B NPUOOPETEHUH MPOPECCUOHAIBHBIX HABBIKOB;

2.4. PaboTHUKHN HNHuctutyTa, HaJICJICHHBIE OpraHU3alHOHHO-
pacropsAUTEILHBIMUA TTOJTHOMOUMSIMU TIO OTHOIIEHUIO K JAPYrUM pabOTHHKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
denepan  3a JEUCTBUS WM O€3EWCTBHUS TMOJYMHEHHBIX COTPYIHHUKOB,
HApYIIAIONIUX IPUHIUIIBI STUKU U TIpaBUjia CIY>KeOHOTO MOBE/ICHUS, €CJIM OHU HE
MPUHSUTH Mep, YTOOBI HE JIOMYCTUTh TAaKUX JACHCTBUHN WM 0€3/1eHCTBHIA.

I11. OTuka nosenenust padborunkoB Uncruryra

3.1. PaGotHukn MHCTHTYTa B CBOCH  JEATENTBHOCTH HCXOMIT U3
KOHCTUTYIIMOHHBIX TOJIO)KEHUH O TOM, 4YTO YEJOBEK, €ro mpaBa M CBOOOJbI
ABJISIFOTCS  BBICIIEH LIEHHOCTBIO, M KaXKIbIM TIpPaXXJaHWH HMEET I[paBO Ha
HENPUKOCHOBEHHOCTh YAaCTHOM KHW3HHU, JIMYHYKD U CEMEUHYIO TaWHy, 3aIlUTY
YECTH, JIOCTOMHCTBA, CBOETO I0OPOTr0 MMEHH.

3.2. Pabotauku Mucturyra:

3.2.1. 06s13aHbI COONIOMATH OOIIETIPUHATHIE STUYECKUE HOPMBI M TIpaBUIIA
JIEJIOBOTO TIOBEJIEHUsS, OBITh BEXKIMBBIMHU, JTOOPOKEIATEIBHBIMUA, KOPPEKTHBIMH,
MPUHITUITHATBHBIMHA, BHUMATCIIBHBIMHU, MPOSIBIATH TEPIIMMOCTDh U HETIPEAB3SITOCTD
B OOIIICHNH C TpaKJaHAMU U KOJUIeraMHu, paOOTHUKAMHU JPYTUX OpPTaHU3aIU;

3.2.2. npu3BaHbl CHOCOOCTBOBaTh CBOMM TIOBEJIEHUEM YCTAHOBJICHUIO B
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KOJIJICKTHUBEC JCJIOBBIX BBaHMOOTHOMCHHﬁ, OTHOLLICHU U MMapTHEPCTBA,
B3aMMOYBAXXCHHUS WM B3aMMOIIOMOIIM, KOHCTPYKTHBHOI'O COTPYAHHYECTBA APy C

JPYTOM.

3.2.3. 00s13aHbl  CTPEMUTHCS B JIOOOW CHUTyalldd COXPAaHITh JIMYHOE
JIOCTOMHCTBO, OBITH 00pa3I[OM TMOBEICHUS, TOOPOMOPSIIOYHOCTA M YECTHOCTH BO
Bcex cepax 0OIIeCTBEHHOU KU3HH,

3.2.4. nomwxHel W30eratb JHUYHBIX M (DUHAHCOBBIX CBsI3€H, CIIOCOOHBIX
HAHECTH yIIepO WX YECTH U JOCTOMHCTBY, penyTtauuu MHcTUTyTA.

Kputrka mMerommxcs HEIOCTaTKOB B padOTe CO CTOPOHBI PYKOBOIUTEIS
WIM KOJUJIET JOJDKHA ObITh OOBEKTUBHOM, B3BEIICHHOH, MPUHIMIHUAIBHON U C
NOHMMAaHUEM [pUHUMAThCS TeM paOoTHHUKOM MHCTHTYyTa, K KOTOPOMY OHa
oOparreHa.

3.3. Ilpu ucnoaHEHUH TPYAOBBIX OO0s3aHHOCTEW paboTHUKM WHcTUTyTa
BO3JIEPKUBAIOTCS:

3.3.1. ot m060oro Buja BHICKA3bIBAHMM M JCHUCTBUM JTUCKPUMHUHAITMOHHOTO
XapakTepa IO TMpU3HAKaM II0J1a, BO3pacTa, pachl, HAIMOHAJIBLHOCTH, S3BIKA,
IPpaXJIaHCTBA, COLMAIBHOTO, HMYIIECTBEHHOTO WJIM CEMEHHOTO IOJOKCHUS,
UCXOJII W3 TOJIMTHYECKUX WM PETUTHO3HBIX TPEANOYTCHUH, poja 3aHATHH WU
WHBIX UMCIOIIUXCS Pa3INIHiA;

3.3.2. oT rpy0OOCTH, MPOSBIICHUH TPEHEOPEKUTEITHPHOTO TOHA, 3aHOCYHBOCTH,
MPEAB3ATHIX 3aMCUaHWH, TIPEIBABICHUS HETPABOMEPHBIX, HE3aCTyKECHHBIX
OOBHHCHU,

3.3.3. 0T yrpo3, OCKOPOUTENBHBIX BBIPAKCHUM WU PEIUTHK, JCHCTBUH, OT
HEHOPMATHUBHOW JICKCUKH, TMPEISITCTBYIONUX HOPMAJIbHOMY OOIICHUIO WIIH
TIPOBOIUPYIOINX TPOTUBOTIPABHOE ITOBEICHUE.

3.4. PaGorHUKH HNucTutyTa JIOJIKHBI OBITH BEXKJIUBBIMH,
T00pOXKeTaATeTLHBIMU, KOPPEKTHBIMH, BHUMATEIbHBIMUA 51 MIPOSIBIIATH
TOJICPAHTHOCTH B OOIICHUH C TPaKIaHAMH U KOJUICTaMH.

3.5. He pomyckaercst oOcyxaeHue pabOTHHUKAMU HEIOCTATKOB W JIUMYHOU
KU3HU CBOMX KOJIJICT.

3.6. [ToBenenne paboTHHKA BCeria M MPH JIFOOBIX 0OCTOATEIHCTBAX JOJKHO
OBITh OE3yNMpPEeYHbIM, COOTBETCTBOBATh BBHICOKHM CTaHIApTaM MpodecCHOHaIn3Ma
¥ HPABCTBEHHO-ITHUYECKUM MpHUHIHMIAM. HUYTO HE MOIKHO MOPOYHTH JIEJIOBYIO
penyTaIuio U aBTOPUTET pabOTHHKA.

3.7. PabOTHUKY MpENNUCHIBACTCA: TOCTOSHHO KOHTPOJIMPOBATh CBOE
NOBEJACHUE, YYyBCTBA M OMOLMH, HE TIO3BOJISAS JIMYHBIM CUMIATHUSIM WIU
AHTUNATUSAM, HENPUSI3HH, HACTPOCHHUIO WM JIPY’KECKMM UYyBCTBaM BJIMATH Ha
CIIy’)keOHBIE pELICHHs, yMEeThb MPEABUACTb IOCIEACTBUS CBOMX JEHCTBUI U
pelieHni; o0pamarbcs OJUHAKOBO KOPPEKTHO C KOJIJIEraMHu, PYKOBOACTBOM
HE3aBHCHUMO OT MX CIIy’>K€OHOTO HJIM COLIMATIBHOTO MOJIOKEHUS.



8

3.8. B mpormecce TenedoHHOro OOINEHUS JOJDKHBI OBITH COOJIOJICHBI
CJIeTyIOITUE TIPaBHUIIA;

- Ha BXOIAIIUE 3BOHKU CIICAYCT OTBCYATH KAK MOKHO 6BICTp€€, IIpu OTBCTC
Ha3bIBAaTb CBOC UM,

- IPU 3BOHKE B TojpasneneHus MHcTuTyTa paboTHUKY HE0OOXO0AMMO Ha3BaTh
CBOC WM H JODKHOCTh (MO0 HAMMEHOBAaHWE TMOAPA3ACICHUS), a TaKKe
MOMHTEPECOBATHCSI, MOXET JIM COOCCEAHUK B JAHHBIA MOMEHT YJEIUTh BpEMS
pasroBopy;

- TIpY 3BOHKE B JPyTHU€ OpraHU3aIli HE0OXOJUMO HA3BaTh CBOIO (PaMHIIHIO
U UM, JOJDKHOCTb, O3BYYWTh Ha3BaHHE WMHCTUTyTa, CHOPOCHTh, YAOOHO JIH
COOECEeIHUKY pa3roBapuBaTh B JaHHBI MOMEHT;

- 3aKaHYMUBATh PA3roBOpP, KaK IIPAaBUJIO, JOJIZKCH HOSBOHI/IBHII/H?I;

- €CITM  BOTMPOC, IO KOTOpoMy PaOOTHHMKY HEOOXOAMMO CBSI3aThCAd C
KOJUIETaMU WJIM BHENIHUMHU TPEICTABUTENISIMH HE SBISICTCS CPOYHBIM, CJIEAYET
OTJIaBaTh MPEMIOYTCHHUE CBS3H 1O AIIEKTPOHHOM noute. Eciu ske Bompoc sBisieTcs
CPOYHBIM, OJHAKO MPHU TOM HEOOXOJIUMO JOHECTH N0 colOeceqHUKa OONbIION
o0beM wuHpOpMalUKU, TO Tele()OHHBI 3BOHOK JOJDKEH OBITh MpeABapeH
AJIEKTPOHHBIM COOOIIEHUEM, COJEpKaIUM ATy HHGOPMAIMI0 B HEOOXOIUMOM
o0BeME;

- 00CY>KJIeHUE C KOJUIEraMu JIMYHBIX BOIIPOCOB, PELIEHUE JIMYHBIX MPOOIIEM,
a TaK)Ke JIMYHbIE pa3roBOpbI MO TenedoHy B paboyee BpeMsi PACLUEHUBAIOTCS Kak
HEperjaMeHTUPOBaHHbBIE MTEPEPHIBHI.

3.9. IIpu BO3HUKHOBEHUU KOH(DJIMKTHOM CUTyaluu MEXKY
noJipa3esieHUsIMU, TPUOPUTETHBIM HANpPaBICHUEM pELIEeHUS] KOH(MINKTA SBISETCS
ydeT uHTepecoB HCTUTYTaA B LIEJIOM.

3.10. Buemauit  Buj paOoTHUKOB MHCTHTYTa TIpM UCHOJHEHUM WMH
TPYAOBBIX O0S3aHHOCTEW, B 3aBUCHUMOCTH OT YCJIOBUH MX HCIOJIHEHUS, JOJKEH
CHOCOOCTBOBAaTh  yB@XMUTEJIBHOMY OTHOIIEHHIO TpaxjaaH K HHcruryry,
COOTBETCTBOBATh OOILEMPUHITOMY JI€JIOBOMY CTHJIIO, KOTOPBIM OTJIMYAIOT
o(pULIMaTBHOCTh, CAEPKAHHOCTh, TPAAUIMOHHOCTb, AKKypaTHOCTh. PaOoTHHKH
HNHucTuTyTa COOMIOIAI0T pa3yMHYI0 JOCTaTOYHOCTh B MCIOJIB30BAHUM KOCMETHUKH,
FOBEJIMPHBIX W3/CIIMN U UHBIX YKPAIIECHUM.

1V. 3akiaounrebHbIC MOJI0KEHUS

4.1. Eciu y pabotHuka MHCTUTYTa BO3HUKAIOT 3aTPYAHEHUS B OTHOIICHHUH
MOHUMAaHUsl OO0 TpuMeHeHus nonoxeHuit Komekca, oH BmpaBe oOpaTuUThCs 3a
KOHCYJIbTalleil (pa3bsiCHEHUsIMU) K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJUTENIO,
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a TaKkXKe K JIOJDKHOCTHOMY Jnily MHCTUTYTa 1o mpoduiiakTrike KOppyNIIMOHHBIX U
WHBIX MTPaBOHAPYIICHUH.

4.2. PykoBoauTenu BCEX YpPOBHEH HE HUMEIOT IIpaBa CKpbIBaTh OT
BBIILIECTOSIIIETO  PYKOBOJACTBA  (PaKThl ~ HEHAIUIEKAIIETO0  MCIOJIHEHHUS  MX
MOJIYMHEHHBIMU — pa0OTHUKaMU MHCTUTYTa TPYIOBBIX O0S3aHHOCTEN.

4.3. PykoBoautenu Bcex ypoBHeW WMHcTUTyTa HE MOJDKHBI JOIYCKATh
npecieaoBanue paboTHUKOB MHCTHTYTa 3a yBeAOMJICHHE WM WH(GOPMUPOBAHHE
COOTBETCTBYIOLLIETO PYKOBOIUTEISA, PELYyCMOTpeHHOe HacTrosamuMm Konekcom. B
TO K€ BpeMs HEOOXOAMMO MpEeceKaTh JIOObIE TMOMBITKA PacHpOCTPAHEHUS
3aBEIOMO JIO)KHOM WHGOpPMaIlMK, HEMPOBEPEHHBIX WM HEMOATBEP KICHHBIX
(GakToB C 1€JIbI0 ONOpOYUTh paboTHHKA MHCTUTyTa, HE3aBUCUMO OT €ro
JOJDKHOCTH.

4.4. Ha pabotHuka MIHCTUTYyTa HE MOXKET OBITh HAJIOKEHO JTUCIUILIMHAPHOE
B3BbICKaHUE 3a IpeocTaBieHue nHbopmaiu o HapyeHuu Kojgekca, 3a KpUTUKY
PYKOBOJMTEIS UM KOJUIET MO 00CTOSATEIBCTBAM, MPEAYCMOTPEHHBIM HACTOSAIIUM
Koznekcom.

V. OTBeTcTBeHHOCTH padoTHUKa UHCTHTYTA
3a Hapymenue Kogekca

5.1. HecoGmonenne Koaekca MOXKET MNOPUBECTH K  JIUCIHUIIMHAPHBIM
CaHKIIMSIM — BILJIOThH JI0 YBOJIBHEHHS - B COOTBETCTBHH C JCHCTBYIOITUM TPYIOBBIM
3aKOHOJIATEIHCTBOM PD 1 TOKaTbHBIMU HOPMATHBHBIMU aKTaMH.

5.2. B ciyyasix, mpeayCMOTPEHHBIX (eAepalbHbIMU 3aKOHAMU, HapyIICHUE
nonoxeHuit Kopekca BiieueT mnpumeHeHue K paboTtHuky WMHcTUTyTa MeEp
IOPUUYECKON OTBETCTBEHHOCTH.



